
1. 	Purpose
	 The NOVUS® Integrity System Policy is the company’s Code of Conduct, a comprehensive 

set of standards for ethical and responsible behavior by all employees and representatives. 
This policy reflects our core values of integrity, collaboration, and innovation, ensuring our 
actions align with the expectations of stakeholders, customers, and the communities we 
serve. Annually each employee will review and acknowledge the NOVUS® Integrity Policy. 
This document is a summary of the Integrity System, and all elements are governed by and 
fully upholds the authoritative standards of the internal Novus International, Inc., NOVUS® 

Integrity System Policy. 

2. Core Principles
	 2.1 Integrity and Ethics

•	 Act honestly and transparently in all interactions.
•	 Avoid appearance or actual relationships where a conflict of interest may arise; including 

but not limited to company/stock ownership, individual gains, or gains for friends or other 
family members.

•	 Avoid any form of dishonesty, fraud, or misrepresentation.
•	 Uphold the highest standards of integrity, both personally and professionally.

	 2.2 Compliance with Laws and Regulations
•	 Adhere to all applicable international, national, and local laws, including those governing 

trade, employment, environmental protection, and intellectual property.
•	 All labor must be voluntary, NOVUS does not support or engage in slavery, forced labor, 

child labor, or human trafficking.
•	 Follow NOVUS’ internal policies and procedures without exception.

	 2.3 Respect and Inclusivity
•	 Foster an inclusive and respectful workplace that values the contributions of all 

employees.
•	 Prohibit violence, discrimination, harassment, and bullying in any form.
•	 Promote equal opportunity and fair treatment for all.
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3. Responsibilities
	 3.1 Professional Conduct

•	 Act in the best interest of NOVUS and avoid conflicts of interest.
•	 Maintain professionalism and courtesy in interactions with colleagues, clients, suppliers, 

and stakeholders.
•	 Ensure company resources, including time, tools, and finances, are used responsibly and 

solely for authorized purposes.

	 3.2 Confidentiality, Data and Intellectual Property Protection
•	 Protect confidential and personal information and intellectual property belonging to 

NOVUS and its partners.
•	 Adhere to all data protection laws and company guidelines when handling sensitive 

information.
•	 Refrain from sharing proprietary information with unauthorized parties.

	 3.3 Communication and Representation
•	 Communicate honestly and effectively, both internally and externally.
•	 Represent the NOVUS brand and values accurately in all public forums, including social 

media and industry events.
•	 Use NOVUS trademarks, logos, and branding responsibly and in accordance with 

guidelines.

4. Ethical Business Practices
	 4.1 Anti-Corruption and Fair Competitiont

•	 Reject all forms of bribery, extortion, and corruption. This includes compliance with the 
U.S. Foreign Corrupt Practices Act (FCPA) and similar laws globally.

•	 Prohibit payments for charity as condition of business, cash or equivalent gifts, and 
political or commercial kickbacks.

•	 Compete fairly and ethically, ensuring compliance with antitrust and competition laws.

	 4.2 Environmental and Social Responsibility
•	 Minimize environmental impact and promote sustainable practices in all areas of 

operation.
•	 Make environmental, safety, security, and health considerations a priority in our planning 

for all existing and new raw materials, intermediates, products and processes.
•	 Support initiatives that enhance community well-being and align with the NOVUS 

corporate social responsibility goals.
•	 Committed to protecting its employees, the public and the environment to make health, 

safety, security, and environmental considerations a priority in all we do.
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5. Reporting and Accountability
	 5.1 Reporting Concerns

•	 Report any suspected violations of this code, company policies, or laws through 
established reporting mechanisms.

•	 Use NOVUS’ anonymous reporting tools for concerns requiring confidentiality.

	 5.2 Non-Retaliation Policy
•	 NOVUS prohibits retaliation against individuals who report concerns in good faith or 

cooperate in investigations.
•	 Ensure a safe and supportive environment for all employees to voice concerns without 

fear of retribution.

6. Consequences of Non-Compliance
•	 Violations of this Code of Conduct may result in disciplinary action, up to and including 

termination of employment or contractual agreements.
•	 Non-compliance may also result in legal consequences where applicable.

Overview of NOVUS® Integrity System Policy


